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	SUBJECT: RECYCLING MODULAR SYSTEMS FURNITURE AND CONVENTIONAL FURNITURE
	SUBJECT: California Department of General Services
	SUBJECT: Government Code 14674, Public Contract Code Section 10389.1 and 12153, Health and Safety Code 25211(e), SAM Section 3505, 3520.3, 3520.5, 3520.6, 3520.7, 3520.8, and 3520.9
	SUBJECT: Management Memo 11-01
	INTENDED AUDIENCE: State agency property controllers and employees responsible for personal property disposition.
	INTENDED AUDIENCE: This Management Memorandum (MM) announces an update to SAM Section 3520.9 to supersede policy established in MM 11-01 regarding California Prison Industry Authority’s (CALPIA) guidelines for the recycling of CALPIA Modular Systems Furniture (MSF) and conventional furniture and to modify that policy. 

Definitions
Modular Systems Furniture (MSF): MSF utilizes components including panels, work surfaces, storage, and accessories that can be configured in a variety of combinations to create workstations.

Conventional Furniture: Conventional furniture is free standing office furniture, e.g. bookcases, desks, credenzas and various seating products.

Surplus Furniture: Surplus furniture is MSF and conventional furniture approved by DGS for disposition and/or reuse.

Scrap Metal Recycling Facility: A facility where machinery and equipment are used for processing and manufacturing scrap metal into prepared grades and whose principal product is scrap iron or nonferrous metallic scrap for sale for remelting purposes.  A scrap recycling facility includes, but is not limited to, a feeder yard, a metal shredding facility, a metal crusher, and a metal baler.
	INTENDED AUDIENCE: State agencies shall first seek reutilization efforts with other state agencies when disposing of reusable MSF or conventional furniture. When state agencies are unsuccessful identifying reutilization of commercially manufacture MSF or conventional furniture, state agencies may attempt to donate or sell commercially manufactured MSF or conventional furniture prior to recycling. 

CALPIA MSF or conventional furniture may not be sold. When state agencies are unsuccessful identifying reutilization of CALPIA MSF or conventional furniture, state agencies shall recycle surplus CALPIA MSF or conventional furniture. State agencies do not need CALPIA approval to recycle surplus CALPIA MSF or conventional furniture. 

State agencies must still submit and receive approval of a Property Survey Report (STD 152) from the Office of Fleet and Asset Management (OFAM) prior to disposing of surplus MSF or conventional furniture.
	INTENDED AUDIENCE: CALPIA is the state’s premier manufacturer of MSF for state agencies and local governments.  Pursuant to MM 11-01, once a state agency was ready to dispose CALPIA MSF, the agency would ship, at its own expense, the product to a CALPIA recycling facility where key components may be recycled into like new MSF. 

Effective with the issuance of this MM, CALPIA will no longer require state agencies to ship CALPIA MSF or conventional furniture to a designated CALPIA facility for revitalization or recycling.  Instead, agencies must now recycle these outdated MSF through scrap metal recycling facilities.

This change in policy will now provide agencies a viable option for the disposition of CALPIA MSF.  Along with the reduction of warehouse storage space and associated expense, agencies may be able to realize the fair market value of scrap metal.

Both the CALPIA and SP&R will support agencies as they transition into alternate recycling opportunities.  State agencies may complete a STD 152 for approval of surplus personal property dispositions, except for intra-agency transfers, through the California Surplus Property System (CSPS).  The CSPS system can be accessed online at https://www.csps.dgs.ca.gov/
	INTENDED AUDIENCE: State agencies will still be required to submit for approval a STD 152 to OFAM to recycle CALPIA MSF or conventional furniture.
	INTENDED AUDIENCE: Prior to delivering or shipping MSF or conventional furniture to a scrap metal recycling facility to recycle, state agencies shall:

1. Attempt to find other state agencies interested in the furniture for reutilization. If another state agency would like to reutilize the furniture, the disposing agency must submit a Property Transfer Report (STD 158) to OFAM for approval. 

2. If no other state agencies are interested, the disposing agency shall submit and receive approval of a STD 152 from OFAM prior to disposal.  State agencies will not need CALPIA preapproval when recycling CALPIA MSF.
	INTENDED AUDIENCE: Please direct questions concerning this management memo to Jon Hicks, Office of Fleet and Asset Management, Department of General Services at 916-928-5812.

For help with shipping questions and moving services contractors, please contact the Procurement Division’s Transportation Management Unit at:  Transportationmanagement@dgs.ca.gov

CALPIA
Please direct questions regarding CALPIA MSF and conventional products to the Office Systems Coordinator at 916-358-2214.  Additional information can be viewed on-line at www.calpia.gov
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